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1 '1 regulations. 

The Railroad Deparfment . of the Operations Division is 'responsible €or the transporting of 
commodities according to ship schedule and manpower/equipment availability. 
applicable ICC, AAR and other traffic rules and regulations. 

Adheres to 
Also adheres to FRA 

* 4. baas of Series 
; Gflicst Latest 

, 1980 ITo Date 

7. RIcord %ria Dewiption This file contains the follovhg documents lhclude form numben and tides, i f  any]: 
Attach samples of the file. 

as activities throughout the Port. 

Interoffice and 'other correspondence of Port daily activities. 

Documents relating to: Activities of the Railroad Administrative Office for G.P.A. as well 
r- 

5. Recurds Slries rile /followed by tide us& in offke; i f  differenrl 

Railroad Yard Office General Correspondence File 

i i 
File is arranged: Chronologically . -  

\ ~. 
8. Monthly Referena Rate How often are records referred to which are: 1 One to six monthsold ; Seven to twelve months old l2 ; Thirteen to twenty-four months old 1 

twenty-five months and older 0 ? 

b n e r i i z e  drawers ; Legai-size drawers ; Shelves ; Other (Jpecifyl 1 Rate of Accumulation of Remrds  
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. 1. Audit period 
i .  .. 1 5. Statute of limitatiqn e. Administratiw need 

c Federal law ~ ~ -.---.yam . ~~ ~ ~ f. Federal retention instructions ----years. 

Attach copy or excerpt of laws or regulations. Explain administrative need. 
For convenience in referencing directives, policies and procedures, etc of the port and 
out of necessity in referencing activities of the Railroad Department from day to day. 

IZ A~nmved Disposition Instructions This agency recommends that the file series be cut ott  at thb end of each: 
B Calendar Year: 0 Fiscal Year: 0 Other then. 

year (I) ; then a Hold in the current f i b  area manth(d 2 
0 Transfer to local holding area. hold 
0 Transfer to State ReaDrds Center: hold 
3 Destroy. 
0 Transfer to State Archives for permanent retention. 
0 Other (Specify1 

yearb): then 
year(r): then 

~ 

7hes.s inmuctions apply to all prior and f u m e  accumulations of rho series. 

. State Records bmminee (Signatwet Date 
kornmendationr in para- 
paph 12 are approved. 
'If dissppmwd, attach / e m  
if &xplanation.l 

. .  
ttorney GenerallDesignee 
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